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Dear Applicant,

Thank you for your interest in working with Woman’s Trust.
Please find enclosed the following:
(
Job Description

(
Supervisor Person Specification

(
Background information

(
Application Form
(
Equal Opportunities Policy 

(
Equal Opportunities Monitoring Form

Please note that CVs are not accepted. 

Woman’s Trust is looking for supervisors who fulfil the essential criteria set out in the application pack. If you are unsure whether you meet the criteria, please call and we will be happy to help.  Please note: you will need to meet all the essential requirements in order to be shortlisted.
Please send completed applications to recruitment@womanstrust.org.uk. We look forward to receiving your application.

Best wishes,

Fiona Llewellyn
Deputy Therapeutic Services Manager
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Sessional Counselling Supervisor
Job Description

Hours
As required, in consultation with the Therapeutic Services Manager. Appointed on a consultancy basis for an initial period of one year, subject to review.

To be able to provide group supervision either on a Monday 6-8pm or Wednesday 6.30-8.30pm or to provide ad hoc supervision to cover for holidays and absences
Rate of pay 
Supervision paid at £50 per hour 


Meetings & consultation paid at £25 per hour (e.g. quarterly Supervisor Forum)
Responsible to
Deputy Therapeutic Services Manager

Line Managed by
Deputy Therapeutic Services Manager (DTSM)

Location
TBA

Job Purpose
To provide clinical supervision for Woman’s Trust person-centred/humanistic counsellors based in Woman’s Trust’s Counselling Service
Supervisory Responsibilities
1. To facilitate fortnightly supervision groups for Woman’s Trust counsellors (usually 2 hours). Groups will generally comprise of four counsellors, each managing a caseload of up to four clients. 

2. To give emergency supervisory support and advice to counsellors when required – usually via telephone. Payment will be made for telephone consultations of 30 minutes per counsellor.
3. To liaise with the Therapeutic Services Manager to address ethical and professional dilemmas arising from counsellors’ work, especially in relation to risk assessment and decisions to break client confidentiality. 

4. The ability to offer supervision for Woman’s Trust paid sessional counselling staff, usually two hours a month.

5. To maintain the highest possible professional standards in the provision of supervision and to act in accordance with the BACP Ethical Framework and Woman’s Trust ethos. 

6. To hold current professional indemnity insurance and to provide Woman’s Trust with a copy of this on an annual basis.

7. To be fully conversant with all the policies and procedures covering the service and keep up to date with any changes. 
8. To write reports for supervisees as required by their training college.

Other Professional Responsibilities

1. To inform the Therapeutic Services Manager of any concerns regarding the attendance at supervision, professional competence, or fitness to practice of supervisees or any other clients’ risk factors.

2. To have monthly telephone update consultations with the DTSM.

3. To have a clinical supervisor or supervision consultant for own support and development.

4. To provide further advice to counsellors around any personal and professional development needs.

5. To attend Supervisors Forum held quarterly with a minimum attendance rate of 75%.
Administrative Responsibilities
1. To maintain a record of counsellors’ attendance to supervision and pass this to the Therapeutic Services Manager on a monthly basis.
2. To ensure that counsellors comply with service administration requirements.

3. To provide for counsellors, when requested, confirmation of practice hours with clients, supervision attended, and reports on professional development for the counsellors’ training institutions. 

4.  
To inform the Therapeutic Services Manager of any planned absences, e.g. holidays, with sufficient notice for alternative arrangements to be made. A minimum of 4 weeks’ notice must be given for any holiday absences.
   5.
To provide Woman’s Trust with an itemised monthly invoice for work undertaken each month.
6. To take responsibility for own tax and National Insurance. 

7. To provide a UTR number and commit to meeting all tax and legislative requirements as a self-employed consultant.
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          Sessional Counselling Supervisor
Person Specification

Training and Qualifications Essential

1. Professional qualification in Person-Centred/Humanistic/Integrative Counselling or Psychotherapy 

2. BACP accreditation/UKCP accredited
 3.    Supervision qualification 

Desirable

       4.   BACP Accreditation as Supervisor of Individuals and/or Groups

Experience Essential 
1. A minimum of five years post-qualification experience of individual counselling work

2. Experience of supervising trainee counsellors on placement with a counselling service

3. Experience of working with clients affected by abuse and/or trauma

4. Experience of working with clients in situations of high risk

5. Experience of working within an organisation 

6. Experience of therapeutic work with survivors of domestic abuse. 
7. Experience of supervising counsellors working with survivors of domestic violence

8. Experience of working in the voluntary sector 

Knowledge Essential

1. An understanding of the impact of domestic abuse on women’s psychological wellbeing

2. An understanding of the emotional, practical, and therapeutic issues which might arise in relation to survivors of domestic abuse

3. An understanding of the social and political context of domestic abuse and how this might impact individual women 

4. An understanding of the potential impact on counsellors working with survivors of domestic abuse

5. Awareness of  how cultural, social background, religious beliefs, sexual orientation, disability could impact the needs of an individual woman

6. Working knowledge of legislative framework concerning child protection and vulnerable adult issues
7. Knowledge of the policy and legislative framework relevant to women affected by domestic abuse
8.  Awareness of the needs of trainee counsellors on placement in a counselling service

Skills Essential 
1. Ability to develop good supervisory relationships with supervisees 

2. Ability to engage supervisees with different language and cultural needs

3. Ability to work with supervisees at different levels of experience and competence, especially showing sensitivity to the needs of trainees

4. Ability to provide supervision in a group setting, with awareness of potential group dynamics

5. Ability to respond appropriately in response to ethical dilemmas, such as risk situations and disclosures , in liaison with the  Therapeutic Services Manager

6. Ability to manage all administrative tasks promptly and accurately 

7. Ability to supervise counsellors following the Person-Centred/Humanistic approach
Attitudes Essential 
1. Commitment to supporting women who have been affected by domestic abuse. 

2. An understanding of and commitment to Woman’s Trust Equal Opportunities and Confidentiality 

     Policies.
3. Commitment to working co-operatively with the Deputy Therapeutic Services Manager and other members of staff. 

4. Commitment to be reliable, co-operative and consistent both as an independent practitioner and in a team setting. 

5. Commitment to own personal and professional development.

6. Commitment to attend the quarterly Supervisor's Forum.
7. Commitment to safeguarding and promoting the welfare of young people and vulnerable adults. Undertaking the necessary training to ensure that all work is in line with Woman’s Trust’s safeguarding policies and procedures.

Desirable

8. Willingness to attend Woman’s Trust Ethics & Practice Committee meetings on a voluntary basis

9. Willingness to voluntarily participate in Woman’s Trust projects, such as fundraising events, 
     consultation events or special workshop sessions.
Job Description reviewed: October 2017
Organisation Background

Woman’s Trust (WT) is a registered charity providing a counselling service for women who have been affected by domestic violence. The service is open to women across London and operates from offices in West London (Edgware Road). WT has the following aims:

· To provide a high quality counselling service for women who are affected by domestic abuse
· To disseminate models of good practice in working with women affected by domestic abuse
· To undertake outreach work within the community and other relevant organisations so as to raise public awareness about abuse and violence towards women.

WT Is funded by a variety of charitable trusts, some London local authorities and ongoing fundraising activities by WT.  
Applying to Woman’s Trust
. Applicants are shortlisted based on the information supplied on their application form. Applicants must meet all the essential criteria in order to be shortlisted.
Shortlisted applicants will be invited for an interview with Woman’s Trust. Successful applicants will then be offered a position subject to satisfactory references and DBS checks.
 EQUAL OPPORTUNITIES POLICY

Statement of intent

Woman’s Trust is actively committed to oppose all forms of discrimination on the grounds of race, culture, sexuality, HIV status, mental health, class, religion, disability, age, marital status, political affiliation, financial and legal immigration status.

Woman’s Trust is committed to taking positive action to combat all direct or indirect discrimination against clients, counsellors, staff, and Management Committee members.

Woman’s Trust is committed to its Equal Opportunities Policy being realised in practice and will continue to amend and update when and where it is necessary and appropriate to do so.

Woman’s Trust aims to be an equal opportunity employer and has a policy for this purpose. Woman’s Trust aims to provide an environment free from harassment and inequality. Woman’s Trust values diversity and believes in providing an environment which promotes fairness, dignity and respect for everybody within all day-to-day dealings.
The Equal Opportunities policy will respect all relevant legislation including those detailed below:

The Equality Act 2010 - pursuant to Schedule 9, Part 1 applies 
Rehabilitation of Offenders Act 1974 and 2014
Employment Act 2008
Human Rights Act 1998

A copy of the policy is available from the Woman’s Trust CEO
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Application Form Sessional Counselling Supervisor 
Confidential

Registered in England & Wales Company No. 688678, Charity No. 1143513

Please note all placements are for female counsellors only- The Equality Act 2010 pursuant to Schedule 9, Part 1 applies     

	First Name


	
	Second Name
	

	Address



	Telephone


	Home:                                   Mobile:                                 Work: 

	Email
	

	How did you hear about this position?
	

	How many hours a week can you supervisor for Woman’s Trust?
	

	Do you have any special needs or disabilities? – if yes please describe
	


Please give the name of two referees; NB one must be your professional clinical supervisor:

1.






2.

	Name


	
	Name
	

	Address


	Address

	Telephone
	Home                                        

Work
	Telephone


	Home

Work

	Relationship
	
	Relationship
	

	Email address
	
	
	


Declaration: 

The facts set forth in this application are, to the best of my knowledge, true and complete.

	 Signature


	
	Date
	


CONFIDENTIAL

Disclosure of Criminal Convictions

Please give details of any criminal convictions that you have including any which have been ‘spent’ within the terms of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Further details should be sent separately and confidentially to the Therapeutic Services Manager.
Enhanced DBS check will be requested. 



Education History (relevant to counselling)

	Dates
from-to
	College/University
	Qualifications obtained

	
	
	


Employment History (paid & voluntary relevant to this post including counselling work)

	Dates
from-to
	Organisation
	Job Title
	Main Areas of Responsibility

	
	
	
	


Supervision Experience 
	Dates from – to 
	Organisation
	Type of supervision (1:1 or group)
	No of hours

	
	
	
	


Please set out below the skills, abilities and experience that make you suitable for this role: 

	


Please continue on another sheet if necessary

Please briefly answer the following questions:
What do you think are the main emotional and practical issues for women affected by domestic abuse? Why do you think women stay in abusive relationships?

	


What therapeutic issues do you think might arise in working with women affected by domestic abuse? How do you think a counsellor should address them?

	


What supervisory issues do you think might arise in supervising counsellors in this setting? 
How would you work with them?

	


What does the person-centred approach mean to you? Why do think that working in a person-centred way is important in this area of work?
	


Describe your personal style of Supervision
	


	Please complete this box if you have or have had a relationship with a member of staff, supervisor or student in placement at Woman’s Trust or if you teach on any courses where there might be a possibility of dual relationships 
Name of person:

Nature of the relationship:  (e.g. in peer supervision group with this Woman’s Trust supervisor or year tutor)
Name of training establishments and your role there



Please return the form to recruitment@womanstrust.org.uk 
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	Date:
	

	Position Applied For:


Ethnicity - please mark with an “x”

	Asian
	

	Asian British
	

	Asian Indian
	

	Asian Pakistani
	

	Asian Bangladeshi
	

	Any other Asian background (please specify):
	


	Black
	

	Black British
	

	Black African
	

	Black Caribbean
	

	Any other Black background (please specify):
	


	Chinese
	

	South East Asian (please specify):
	


	Irish Traveller
	

	Romany Gipsy
	

	Other Traveller/Gipsy background (please specify):
	


	Mixed White & Black Caribbean
	

	Mixed White & Black African
	

	Mixed White & Asian
	

	Any other mixed background (please specify):
	


	White British
	

	White Irish
	

	Any other White background (please specify):
	


	I prefer not to answer
	


Age – please mark with an “x”

	18 – 25
	

	26 – 35
	

	36 - 45
	

	46 - 55
	

	56 - 65
	

	65  +
	

	I prefer not to answer
	


Gender – please mark with an “x”

	Female
	

	Gender Reassignment (please specify):
	

	I prefer not to answer
	


Sexual Orientation – please mark with an “x”

	Bisexual
	

	Heterosexual
	

	Lesbian/Gay Woman
	

	Other
	

	I prefer not to answer
	


Beliefs – please mark with an “x”

	Atheism
	

	Agnosticism
	

	Buddhism
	

	Christianity
	

	Hinduism
	

	Humanism
	

	Islam
	

	Jainism
	

	Judaism
	

	Sikhism
	

	Other (please specify):

	

	None
	

	I prefer not to answer
	


Do you consider yourself to have a disability? – Please mark with an “x”:

	No
	

	Physical Impairment
	

	Sensory Impairment
	

	Learning Disability
	

	Mental Health Condition (long term)
	

	Other Health Condition (long term)
	

	I prefer not to answer
	


Woman’s Trust Counselling & Support Services


PO Box 70420, London, NW1W 7QL


Phone:  020 7034 0303


Email: � HYPERLINK "mailto:office@womanstrust.org.uk" �office@womanstrust.org.uk�


www.womanstrust.org.uk








Woman’s Trust Counselling & Support Services


PO Box 70420, London, NW1W 7QL


Phone:  020 7034 0303


Email: � HYPERLINK "mailto:office@womanstrust.org.uk" �office@womanstrust.org.uk�


www.womanstrust.org.uk











